LOUISIANABLUE

New Vendor Registration Advanced Access Code

1) Invite is sent via email from Louisiana Blue with link to prospective Vendor User

a. https://testvendor.lablue.com/psp/eSupTest/SUPPLIER/ERP/c/SUP_OB_MENU.AUC_BIDDE
R_REGISTR.GBL?

2) User presses email link, gets this screen

Welcome
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Welcome - Step 1 of 6

Welcome to Louisiana Blue Supplier Registration
Before you begin, please have the following information available

« Your organization’s legal name, DBA name, and Tax Identification Number

« Completed W-9 or W-8, as applicable

« Current Certificate of Good Standing from your state and any applicable diversity certifications
« NAICS code for the primary goods or services your organization provides

« Business address and primary contact information

+ Bank account and routing information

You may save your registration and return later. Fields marked with an asterisk (*) are required.

Select an activity below: &

@ Start a new registration form Supplier Primary Access Email Address

*This Primary Access Email ID would be used for all future communications and
authentication purpose and it is important to enter Proper Access Email ID

What type of entity do you represent?

“Access Email ID: ‘ |
@ Business

O Individual “Re-Confirm Access Email ID: ‘ | I

Generate Access Code

O Continue from where you left



https://testvendor.lablue.com/psp/eSupTest/SUPPLIER/ERP/c/SUP_OB_MENU.AUC_BIDDER_REGISTR.GBL
https://testvendor.lablue.com/psp/eSupTest/SUPPLIER/ERP/c/SUP_OB_MENU.AUC_BIDDER_REGISTR.GBL

3) Vendor User enters Access Email ID and Re-Confirm Access Email ID then presses ‘Generate
Access Code’ button
a. CUSTOM NOTE - PeopleSoft only accepts email ID’s to be entered that have been sent
invites

4) Vendor User sees this screen and receives following email

Access Code Sent to Primary Access Email ID. (10320,1086)

Email

Thank you for your interest in registering with Louisiana Blue Vendor Portal.
Your one-time Access Code is : e7d950b4

Mote: This access code is valid only 15 Min.
Please do not share with anyone.

If you have any questions or feedback regarding your registration request, please e-mail Vendor.Certification@LABlue.com

Thank you,
LA Blue Vendor Certification Team



5) Vendor User enters Access Code from email and presses ‘Validate Access Code’ button within 15

minutes of receiving email

Welcome
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Welcome - Step 1 of 6

Select an activity below: @

@ Start a new registration form

What type of entity do you represent?

® Business
O Individual

) Continue from where you left

Supplier Primary Access Email Address

*This Primary Access Email ID would be used for all future communications and
authentication purpose and it is important to enter Proper Access Email ID.

*ccess Email iD: | | R

*Re-Confirm Access Email ID: ["""""’"""'""

[ Generate Access Code l

“Enter Access Code: I-m....

o [ [ Validate Access Code I

* Required field

6) User continues with New Vendor Registration after hitting OK

Access Code Validated Successfully. (10320,1089)



